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Request for Bonding Leave
In order to process your parenting leave request, the following information must be submitted to the Human Resources office.  When the event actually takes place, please call Human Resources to verify the event and the last day worked prior to the event. You are eligible for 10 days of Bonding Leave to begin the day after the birth, adoption, or foster placement date.
	Member Name
	     

	Concordia ID
	     

	Member Phone Number
	     

	Member Job Title
	     

	Type of Event 

(birth of baby, adoption, etc)
	     

	Date of Event
	     

	Date of Last Day Worked
	     

	Human Resources Office Use

	Name of CPS Staff & 

& Date of CPS Notification.:


I give my consent to Concordia University, Human Resources Department to share limited information such as my name, surgery type or birth announcement and date of occurrence to:

· President’s Office

· Campus Ministry

· No ,Thank you

Employee Signature___________________________________________________Date:______________

Human Resources
   2024

