[bookmark: _GoBack]Staff and Faculty
Position Request Justification


Position Title:
Department:

Why does the department need this position? (100 word limit)



How does this position help the university meet each of its strategic goals? (200 word limit)


How does this position fit into the larger work and composition of the department? (100 word limit)


Provide quantitative data to validate this request.  
· For staff requests, use data appropriate to the purpose and scope of the proposed position.  
· For faculty requests, include program data (i.e. enrollment trends, retention rates provided for the Annual Program Report) career market information for graduates (see BLS Occupational Outlook Handbook for career outlooks) and IPEDS data on competing programs.  


If not approved, what would happen to the work? (50 word limit)



Please attach (available from the HR online forms library): 
1. Position Request and Recruiting Form
2. Position Description

Please submit to your direct supervisor for review and final approval.  When approved this form is submitted with the attached documents to HR. 
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