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Exemption from Pro-Rated Contract Request
	
	
	

	
	Complete this form to request an exemption from CSP’s pro-rating policy for contracting low-enrolled courses. Enter one Instructor per form.
	

	
	Instructor Name:                                                                          Concordia ID:        
	

	
	Academic Semester:                 College:                                Supervisor:       
	

	
	Course Information
	

	
	Course
	Section/Cohort
	CRN #
	Enrollment #
	Instructor Workload
	

	
	     
	     
	     
	     
	     
	

	
	     
	     
	     
	     
	     
	

	
	     
	     
	     
	     
	     
	

	
	Justification for exemption from pro-rating 
	

	
	
       This is a new program; the starting classes are small

       The student is in their final two semesters of the program; course is required to graduate 

       The course is offered on a limited rotation and is needed for pre-requisite requirements

       Other (provide explanation)       

	

	
	If approved, I will notify the instructor in writing (and copy HR), that this is a one-time exemption to CSP’s pro-rating policy.       ​​ (Supervisor initials)
	

	
	Approvals
	

	
	   
      
	     
	     
	     
	
	

	
	Department Chair/Requester
	Date
	
	Vice President for Academic Affairs
	   Date
	
	

	
	     
	     
	
	
	

	
	Dean of College
	Date
	
	Director of Human Resources
	   Date
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