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Job Description
	General Information

	Position Title: Undergraduate Faculty 

	Department: Academic Affairs

	Prepared/Updated by: 
	Origination/Revision Date: 07/01/2017

	

	Relationships

	Recommended by:  Vice President for Academic Affairs 

	Approved by:  Provost and Chief Operating Officer, the President of the University, 

                       and the Board of Regents (in the case of tenured or tenure-track appointments)

	

	Mission

	Briefly Describe the purpose of the position

	The mission of Concordia University, a university of The Lutheran Church –Missouri Synod, is to prepare students for thoughtful and informed living, for dedicated service to God and humanity, and for enlightened care of God’s creation, all within the context of the Christian Gospel.



	Position Purpose & Summary

	Briefly Describe the purpose of the position

	A faculty member at Concordia University will have responsibilities in some or all of the following areas: teaching, curriculum development, assessment, student advising and mentoring, professional scholarship (research and creative activities); administration, service to the life of the university, the church, the profession and/or the community.

Faculty members are appointed to one of the following categories: tenured (full-time), tenure-track (full- time and typically two-12 month renewable contracts), term (full-time and typically 12 month contract), or adjunct (part-time). All faculty are assigned 28 credits of annual academic workload. Additional responsibilities beyond the academic workload are defined below.

Normally, full-time faculty shall maintain a regular presence on campus throughout the year. All faculty shall designate and post a minimum of six hours of office hours each week for the benefit of students, other faculty, and staff. Faculty shall keep their department chair and/or dean informed about time away from campus (e.g., vacations, extended illness, conference attendance).



	


	Essential Duties of the Position

	Principle Responsibilities

	Teaching

· Demonstrates command of subject matter in courses taught including knowledge of current development in discipline(s) and pedagogy tools across diverse learning environments

· Demonstrates knowledge of relationship of discipline to the relevant market and careers

· Demonstrates ability to plan and implement a substantive, well-organized course

· Demonstrates ability to utilize effective teaching methods and strategies

· Demonstrates ability to stimulate and broaden student interests in the subject matter

· Demonstrates ability to assess student learning outcomes

· Demonstrates skill in communicating with students

· Possesses attributes of integrity, open-mindedness, and objectivity in teaching

· Updates course syllabi at least annually and submits them to the department chair

· Coordinates courses with professional, national, and state standards where applicable

· Participates in the annual self-assessment process

· Participates annually in the program evaluation process and recommends program and course changes, schedules, etc. as needed

· Submits paperwork required by the university in an appropriate and timely manner (e.g., grades, book requests, independent studies, petitions, grade changes)

Professional Scholarship

· Demonstrates sustained inquiry in one’s discipline

· Demonstrates scholarly productivity through publications, or where appropriate, artistic works and performances

· Demonstrates willingness to share expertise with the university and the community

· Presents research findings and scholarly activity at professional meetings and before learned societies

· Participates regularly in professional development on and off campus and demonstrates increased competency related to such (e.g., use of technology, research, study of best practices based on research, quality of teaching and service, maximizing opportunities to celebrate diversity, grant administration)

Service to the Church and/or the Community

· Demonstrates commitment to service to church and/or community by any of the following:

· Appointment in a scholarly capacity to a church, city, state, or national 
· Participation in professional organizations (e.g., attendance at annual meetings)

· Leadership position in professional organizations

· Leadership in workshops and seminars

· Leadership and/or participation in church activities and/or community service

· Application for research grants and projects

Professionalism, Ethics, and Judgment

· Makes timely ethical decision-making, including appropriate people & processes

· Updates professional curriculum vitae, completes annual review and personal professional development plans annually and submits to the Dean of the assigned College

Service to the Life of the University (e.g., Advising, Committees)

· Demonstrates willingness to gain background and knowledge in curricular matters and the ability to help students select a course of study appropriate to their interests and abilities

· Demonstrates commitment to student development beyond the classroom setting

· Participates in department, college and university planning 

Organization Support

· Reviews university catalog, faculty and employee handbook information annually

· Works collegially with fellow faculty, staff and administration

· Attends faculty events, enrollment management events and student events


	The most significant duties have been included in this description. This does not preclude the assignment of additional or developmental duties as assigned.

	

	Qualifications

	Required Qualifications

	· A commitment to Christian higher education; the mission of Concordia University, St. Paul; and the Lutheran identity of this university.
· Demonstrated ability to work effectively with diverse students across diverse pedagogical platforms (face-to-face, online, hybrid, competency based, etc)
· Demonstrated collegial and collaborative skill
· Highly developed skills in written and oral communication and human relations
· A commitment to ensuring quality academic programs
· A commitment toward maintaining ones academic capacity
· Demonstrated ability to tech in technology-mediated environments


	Preferred Qualifications

	· Active membership in a congregation of the Lutheran church and even more preferred active membership in a congregation of the Lutheran Church – Missouri Synod

· Active membership in a Christian congregation (preferred)

· Experience as a teaching faculty member in higher education

· Demonstrated scholarly activity


	Education & Training Profile

	Degree or Training
Type
Major, Concentration, or Certification Area(s)

	Master’s Degree:
Required
Dependent on department and accreditation criteria.

	Terminal Degree:
Preferred
Dependent on department and accreditation criteria.

	Certification or Licensure:
 FORMDROPDOWN 

     

	Other Needed Education or Training:
 FORMDROPDOWN 

     

	

	Working Conditions

	Physical Requirements: Ability to stand up to 2-3 hours per class. Bending at the waist, sitting, and standing for classroom demonstration. Vision adequate to facilitate coursework evaluation and provide feedback as well as to manage entry into Learning Management System.  

	Primary Working Environment:  FORMDROPDOWN 


	Average Noise Exposure:  FORMDROPDOWN 



	Equipment operated: computer, phone, copier, fax

	Working Hazards:      

	Other:      

	

	General Comments

	     

	I have read and understand the requirements of this position.  I further understand this is a summary of job responsibilities and does not imply a contractual relationship and is subject to change in order to meet organizational needs at any time.

	Employee                                                                                              Date

Signature

	Manager                                                                                               Date

Signature
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