
Concordia   University   –   Portland   Transcript   Request   Guide   
 
  Na�onal   Student   Clearinghouse   Order   Site  
h�ps://www.csp.edu/student-services/registrar-records-and-registra�on/transcript-requests-and-enrollment-verifica�ons-registrar/  

1. Please   enter  
your   �irst  
name,   last  
name,   and   date  
of   birth.   

2. Please   enter  
your   G   number  
in   the   student  
ID   area.    If   you  
do   not   have   a   G  
number   please  
enter   a   Social  
Security  
Number.  

3. You   must   click  
Yes		  to   “Are   you  
requesting   a  
Concordia  
University   –  
Portland  
transcript?”  
 

 

4. Click    No				to  
Concordia  
University,   St.  
Paul   and  
attendance  
date   prior   to  
1985.   

5. Please   enter  
the   year   from  
and   to   that   you  
attended  
Concordia  
University   –  
Portland.   

 

https://www.csp.edu/student-services/registrar-records-and-registration/transcript-requests-and-enrollment-verifications-registrar/
https://www.csp.edu/student-services/registrar-records-and-registration/transcript-requests-and-enrollment-verifications-registrar/


6. The   Portland  
transcripts   are  
not   in   our  
electronic  
record   system,  
so   please   click  
No   and  
continue   with  
your   order.   

 

7. Please   enter   in  
your   contact  
information  
and   answer   the  
two   questions.  
The   second  
question  
should   be  
answered   as  
No,				since   we   do  
not   have   your  
records   in   our  
system.   

 

8. Please   enter  
where   you  
would   like   your  
transcript   sent.   

 

 



8.           Transcripts   can   only   be   sent  
via   mail   as   we   only   have   PDF  
copies   of   your   transcripts.   

 

  

 

 


